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Zoom Directions for participants




To access the meeting go to zoom.us

& zoom.us ¢

Video Conferencing, Web Conferencing, Webinars, Screen Sharing - Zoom

» Click on the ”Join a Meeting” Icon

» Enter the code and click the “Join” button.

» A password for the meeting will be requested, please add and press enter.

REQUEST ADEMO 1.888.799.5926 RESOURCES + SUPPORT

2 OOI l . SOLUTIONS ~ PLANS & PRICING CONTACT SALES

We have developed resources to help you tl

Taking your physical event

Learn how to host user conferences, executive briefing centers,
customer and prospect events, webinars, or training sessions
virtually over Zoom.

Learn how to host a world-class virtual event today

Learn from the experts. Join us for daily live training.

MY ACCOUNT

w HOST A MEETING ~

hrough this challenging time. Click here to learn morg

virtual?

U
P

Download

Meetings Client
Zoom Rooms Client

Zoom SOLUTIONS ~ PLANS & PRICING CONTACT SALES

Join a Meeting

-
Meeting ID or Pel’sonal Link Name

SCHEDULE A MEETING

K

Sales

1.888.799.5926
Contact Sales

Join a meeting from an H.323/SIP room system

Language

English ~



» You may get a permission page like this one....

Do you want to allow this page to open “zoom.us"?

If you do, please ”allow”.

Cancel

» Once in you will see your camera come into view

» You can choose between speaker & gallery view.
» Speaker is automatic on your screen. If not, choose

Gallery view and you can see all the participants

22 Gallery View

Top right corner of screen i T

» At the bottom of your screen you will see the microphone and video. You will
be using these to turn on your mic, video and adjust your settings.
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Setting your video/audio

» Click on the up arrow next to the microphone and/or video. You will see a
checkmark next to the system being used. Ensure it is your computer or
headphones if wearing them.

Select a Camera
Select a Microphone

v FaceTime HD Camera (Built-in)

Same as System
Choose Virtual Background...

v MacBook Air Microphone (MacBook Air Microphone)

Select a Speaker Video Settings...

Same as System

v' MacBook Air Speakers (MacBook Air Speakers) If you choose to switch to phone
Test Speaker & Microphone... audlo. you YVlll need to call into the
Switch to Phone Audio... meeting Wlth. the number provided
for the meeting. These numbers are
available in the meeting invite on the
Audio Settings... google dr]ve.

Leave Computer Audio

If neither of these selections work, please try your computer preferences setti
desktop. Make sure your input and output is not muted in your audio setti
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During the meeting - Questions & Comment

» During the meeting all participants will be muted. A host will unmute those
wanting to contribute to the meeting.

» To add a comment or speak in the meeting you will need to have your
participation pop out open.

» This is done by clicking the “participants” icon at the bottom of your screen.
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@ Alberta Schools Athletic A... (Host, me) {
» This will open up the side bar pop out screen. < .

» Once open you can choose from the icons at the bottom of the screen.

» These include: yes, no, raise hand, go slower...
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QQ@QQ éons

go slower go faster more
more




Raising your hand

» |n your pop out window you have the option to raise your hand for a
question.

» Click on the icon for raise hand. ¢ O o o O O

» raise hand yes go slower go faster maore

Invite Mute Me

» Questions will be answered in the order your hand is raised.

» |If your question is answered before it reaches the top of the que and
you no longer want to raise your hand click the lower hand option
your hand will be removed.

»WQO@QO

low..hand yes go slower go faster more

Invite Mute Me

v Participants (2)

. Shanna Kurylo (me) ¢ 0 ™

@ Alberta Schools Athletic Associ... (Host) & [




» You will also have the ability to send in your questions or responses via the
“chat” feature. This will be available for a private chat as well as a public
chat.

» The public chat will be monitored for questions posed to the Executive.

oK ) Zoom Group Chat

To: ‘

|Type message here...

» By choosing "everyone” any
participant on the meeting will be
able to see and comment on your
post.

» |f you choose a single person, then
only that person(s) will see your
remarks/question and be able to
respond.

» For meeting questions, we ask t
you send it to everyone.



Voting

» We will be utilizing two features for voting,
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» Public - using the “yes
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go slower go faster more clear all
more

“no” features on the participants pop out

» Private - using a polling method.
» For Polling we will send out the poll with the questions when the time comes.
» It will appear in the middle of your screen.
» Your results can not be seen by others.
» You can only vote once per questions.

» Multiple polls may be provided throughout the meeting.




20-21 Hosts

1. 2A Boys Volleyball

Miss Piggy School of Acting

© Cookie Monster
o Hawaiian Tropic Tanning Academy

Jolly Green Giant
| Snow White
3. Appeal Committee Members
Mic Jauger
Patty LaBelle
Austin Powers

James Bond

Cat Women

Wolverine

Samples of voting poles you may receive.
Single vote and multiple answer votes.

Results of a voting poll.

Host is sharing poll results

1. Director of Athletics

Dr. Suess
Mickey Mouse
Bart Simpson

Fred Flinstone

0%

0%

0%

100%

2. Vice President

Cookie Monster

100%

Jolly Green Giant

Snow White

3. Appeal Committee Members(Multiple Choi

Close

Jolly Green Giant

Snow White

3. Appeal Committee Members(Multiple Choice)

Mic Jauger 100%

Patty LaBelle 0%

Austin Powers 0%

James Bond

Cat Women

Wolverine




Breakout Sessions

>

If a breakout session is required in the meeting, the Executive will randomly
assign rooms.

We will move you into your breakout rooms for discussion.

You will have an allotted time and then you will be moved to the next room
or back to the general session.

When in breakouts, participants will no longer be muted and you will need to
mute your mic unless you are adding to the conversation. This will cut back
on outside feedback that can interfere with the meeting audio.




Leaving/Returning to the Meeting

» There will be a single password and meeting number everyday. We will not
be using Thursday’s meeting number and password for Friday’s meeting, it
will have its own unique code.

» You can leave the meeting at any time. To re-enter follow the steps for
joining. You will be asked for the password every time.

» Do not share the password or meeting number with anyone else on Facebook,
twitter, Instagram or other social sites.

» All meeting ID’s and passwords will be in the “agenda” folder of the google
drive we will share with you.

» When you re-enter a meeting you will be in the waiting room until the
Executive moves you back into the meeting. Do not worry if you do not see
other participants when you first enter. This is the feature of the waiting
room.

» If you get a notice that the meeting is locked, please reach out to a staff
member to help you get into the meeting.




913-8064-8239(®

Using a Mobile Phone/Device

» Using a mobile device to access zoom is similar to the computer. -‘ : ?

Chat

B
frir

» You will need to download the app.

» This can be located on the zoom.us website or in your App Store.

Raise Hand

Z00m.us

Hide My Video in Gallery View

» To see the hosts/participants, you will need to scroll down your screen. It will only show
you a limited number of people on your screen but if you scroll to the next page you will
see others. You can continue this until you find the participants you want to view.

Hide Non-Video Participants

Show Name when Participants Join

JoinAudio  Stop Video Share Participants

» Voting polls will appear on your screen covering all the participants/hosts.
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To access the “chat”“yes””no””’raise hand” features, double tap on your screen and they
will appear. Double tap again when done to go back to the gallery.
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