
Emergency	Action	Plan	(EAP)	
	
Please	follow	and	respect	the	policies	and	procedures	of	this	Emergency	Action	Plan	(EAP).	
While	Sturgeon	Composite	High	School	does	everything	possible	to	prevent	injuries	and	
accidents	at	the	school,	there	is	still	potential	for	serious	accident	and	injury	in	any	athletic	
event.	If	a	serious	injury	occurs,	time	becomes	critical.	Subsequently,	the	implementation	
of	this	EAP	must	be	adhered	to	while	in	attendance	at	Sturgeon	Composite	High	School	
events.		
	
Person	in	Charge:	

• Administrator	in	Charge	–Mrs.	Kim	Payne	(780)951-0531	
• Tournament	Chair	
• Teacher	Supervisors	

Kerri	Meadows	(587)	985-3774	
	 Mr.	Rod	McKinley	(780)984-0097	
		 Mr.	Tim	Spenrath	(780)945-3898	
	
First	person	on	scene	of	accident:	
*	Assess	injury	status	of	a	player	(particularly	head	and/or	spinal	injuries).	
*	Contact	Person	in	Charge	as	soon	as	possible.	
 

● If	an	ambulance	and	paramedics	are	required	the	Person	in	Charge	will	call	911	if	
he/she	
deems	it	necessary	and	it	hasn’t	been	done	yet.	
	
Sturgeon	Composite	High	School	
#30-24400	Highway	37	Sturgeon	
County,	Alberta	T8T	0E9	
	
Phone:	780-973-3301	

• Person	in	Charge	will	take	control	of	an	emergency	situation	until	a	medical	
authority	arrives.	

• Document	the	events	of	the	accident	and	file	a	written	report	if	necessary.	
	
Calling	Person	in	Charge:	

• Call	Person	in	Charge	(Administrator	or	Teacher	supervisor	or	Teacher	at	score	
table)	is	responsible	for	making	the	911	telephone	call.	Teacher	supervisors	and	
Teacher	at	score	table	are	required	to	have	a	cell	phone	on	their	person	while	
attending	an	athletic	event		

• Stay	in	constant	communication	with	the	medical	provider	and	the	Person	in	
Charge.	

• Contact	Tournament	Chair.	Tournament	Chair	is	responsible	for	having	his/her	cell	
phone	number	available	to	the	call	Person	in	Charge.	

• Assist	the	Person	in	Charge	with	the	filing	of	Accident	Report	if	requested.	
	



Control	Person:	
• The	Teacher	supervisor	and/or	other	Teachers	at	the	score	table	are	responsible	

for	controlling	the	crowd	and	other	participants.	
• After	the	area	is	secured	and	controlled,	the	Teacher	supervisor	will	act	as	the	guide	

for	emergency	personnel	outside	of	the	building	to	ensure	expedient	access	to	the	
victim.	

• Seek	highly	trained	medical	personnel	in	the	building	if	the	Person	in	Charge	
believes	the	injury	is	serious	and	cannot	wait	for	emergency	assistance	to	arrive.	

• In	consultation	with	the	Person	in	Charge,	Tournament	Chair	(if	necessary)	and	
game	

• Officials	the	continuation	of	play	will	be	determined.	
	
Location	of	Medical	Facilities	
	
Sturgeon	Community	Hospital	
201	Boudreau	Road	
St.	Albert,	AB	T8N	6C4	
Telephone:	(780)	418-8200	
	
Location	of	AED,	Epi	Pens	&	First	Aid	Kits	
	
AED	is	located	in	the	main	foyer	of	Sturgeon	Composite	
High	School.	
	
EPI	Pen's	are	located	in	our	main	office	and	for	the	
tournament	we	will	also	have	one	in	our	main	gym	with	our	
Sports	Medicine	tent.	
	
First	Aid	kits	will	be	under	our	Sports	Med	Tent	with	our	
athletic	trainers.	Teams	may	ask	for	materials	as	needed	but	
are	to	bring	their	own	supplies	and	not	just	rely	on	ours.	
Ice	machine	is	located	in	the	South	Gym.	
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Fire Drills and Building Evacuation General Information 
 
a. Fire drills are compulsory. We are obligated to hold at least three in the fall and three in 
the spring, under a variety of conditions. 
 
b. When an alarm sounds, you cannot be certain if it is a drill, a real fire or a different 
emergency in some part of the school; therefore, for safety you are to leave whatever you 
are doing and exit the building quickly and quietly.  
 
c. Fire alarms and fire extinguishers are located right outside the southeast doors , and right 
inside thesouth gym in the south east corner as well as on the north east wall 
 
Informing Students of Procedures and Regulations 
 
Teachers are to ensure that students are aware of procedures and regulations in regards to fire 
drills and evacuations. 
Procedures and evacuation routes should be posted in each classroom. 
 
Responsibilities of Staff and Students 
 
Staff 
1. Staff shall advise all classes of evacuation routes and procedures, and ensure that these are 
posted in all rooms. 
2. When the fire alarm sounds, staff members in charge of a class, at the time will, direct 
students to stop working and have them exit according to the evacuation route. As students are 
leaving the room, the teacher will take the class attendance sheet for a student count. The 
teacher will make certain that all windows and doors are shut. Doors should not be locked! 
Lights should be left on! 
3. When the alarm sounds, the teacher must check to see if the evacuation route is safe. 
Once the teacher has decided upon a safe route, students evacuate the building while the 
teacher 
closes the door and follows the class. 
4. When the students are outside the building in the designated area, the teacher will take 
attendance and remain with the class until re-entry is permitted. Any students not present for 
attendance are to be reported. A runner from each junior high and high school group will report 
attendance to the secretaries, who will be located across from the Bus entrance doors . 
5. When an all clear is indicated with 3 bells, the teacher will accompany students back to the 
classroom for resumption of instruction. 
 
 



 
 
 
Students 
1.Students are not to pick up any possessions from lockers when leaving classrooms and the 
building. 
2. Students will proceed as quickly and quietly as possible, without running or undue 
conversation. 
3. When at the designated evacuation stations, students will assist in roll call. Students are to 
remain with their teacher at the station. Students are not to re-enter the building or leave the 
school grounds without the teacher’s consent. 
4. Students re-enter the building as directed by the teacher. 
SCHOOL MAP & FIRE EXITS: 
Please use the designated routes as outlined in the map below. Our primary muster point is in 
the 
main bus loop on the south side of the building. The secondary muster point is in the tennis 
courts 
on the northwest corner of the school parking lot. 


